RECORDS RETENTION SCHEDULE
RC-50, Revised 5/1999
(Rrbura o Tichlic meanrds Adwiinigtrator)

STATE OF CONNECTICUT ; FOR OFFICE USE ONLY
Covamgelicut State Librar i
PUBLIC RECORDS ADMINISTRATION Beteniion Sehedula # —(——?—"—'_/.-'—9/
231 Capitol Ave., Hartlford, CT 06106

: This schedule is: original; ® reviscdl.
rency: Depar Snvir al Prolecti ess: 79 Bhne Street, Hartfor i i 7 i :
Agency: Department of ann(u.nnc:n[ 1l Prolection Address: 79 Ehir Street, Hartford, Conneclicut 06106 U revissd, enlee jredons eelentian sehsdule
TR - - number here:  #f 94-2-2
Division or {'J.ml': Burenun of Air Management, Planning & Page | of 4 papes
Standards, Toxics Program : ; e

ITEM
NUMBER

(i.e. S1-0065) RECORD SERIES' TITLE Records Center vr ARCIIVAL DESIGNATION
Office 1 approved off-site facility? {to e {illed n by State Archivict)

APPROVED RETENTION PERIOD e

1 PROJECT REPORT FILES: This series may | Permanenl
include the final report characlerizing lhe
slale's ambienl air and delailing prolocols
used lo conducl monilgring, resulls and
significance of efforls and any wrillen
procedures deflining ambient air sampling
operalions, ambient air monitoring dala
validated lhrough scientific prolocol, and air
moniloring site descriplion information.
ORIGINAL FIELD AIR SAMPLING i1
2 INFORMATION SHEETS: Sheelsusedlo | 5 years aller DEP final
record air moniloling sample informalion, - report issued

includes Chain of Custody sheels for samples |
lo vesify proper handling, lield sampling i
information sheels (recording meleorological,
sile, equipment readings, and other similar
informalion), and sheels lo record air sampler
equipmem calibration. Perlinent information
caplured within Final Project Repor.

1 3 . T i i . .
Record Scries is 2 group of similar or related records areanped wnder a single filing system or kept together as a wnit because they relate (o a particular
subject, result from the same aclivity, or have a particular form.

! Records with a permanent retention period cannot be stored at the Revords Center. 11 you believe a record should be maintained permanently outside
the office, it should be appraised for ]mssible transfer to {he Stale Archives. In (his case, leave blank, and the Stale Archivist will review it.

(ﬁn\rﬂ% Aqmn%’m ana (,w_c, itaison Offtoey) Typed Name of RMLO: _ Title: Date: 1
Jf e ﬂ/ w’ T

/ /
Victoria N. _Wentwarth |agency RMLQ 06 06 0l
{ Appr (HWJ& /\lcht.\/r

Dale: Approved (Mublic mecords Adndnistratm): Elfective Date of Schedule:
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RECORDS RETENTION SCHEDULE
[RC-50, Revised 5/1999
(Reburn te Public Records Adwministrator)

STATE OF CONNECTICUT
Connecticut state Librar

PUBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

L Agency: Department of Environmental Frotection

Address: 79 Elm Street, Hartford, Connecticut 06106

Division or Unit: Burcau of Air Management, Planning &
Standards, Toxies Program

FOR OFFICE USE ONLY ‘
Retention Schedule # == "’/

This schedule is: original; ® revised.
If revised, enter previous retenflion schedule
number here: ff 94-2-2

Page2 ol 4 pages

COMPUTER DATA DISKS: Received from
sample analysis laboralory. Conlains
laboratory resulls from analyzing ambient air
samples as well as laboratory qualily
assurance resuils and evalualion (used as
criteria to accept or reject sample dala as .
valid). Dala summaries from disks
incorporaled into dala report packages and
dalabase files. ]

ITEM APPROVED RETENTION PERIOD
NUMBER ;
(i.e. S1-065) RECORD SERIES' TITLE Records Cetiter or ARCHIVAL DESIGNATION
: i OTfice approved ofl-site Tacitity” (ko be filled tn by State Archivist)
"FIELD NOTEBOOKS: Original books that are
3. Kept al the individual sampling siles, used lo 5 years aller DEP [inal
record air sampling equipment mainlenance report issued
and sarnple cellection informalion, Perlinent
information caplured in Project Report.
4 AMBIENT AIR SAMPLE ANALYSIS 5 years alter DEP final

reporl issued

(5,1

ACCEPTANCE RESULTS: Dala received

frorm sample analysis laboralory regarding the

standardization and acceptance of laboratory

sampling equipment and media (used as

crileria lo accepl or reject sample data as

- ' ' valid). Dala summaries incorporated inlo
L dala reporl packages and database files.

| 5 years aller DEP final
reporl issued

Record Series is n group ol similar or relaled records arranged under a single filing system or kept {ogetlier as a unit hecause they relale to a particilar

subject, resull from (he same nctivily, or linve a partic

nlar form.

* Records wilh a permanent retention period cannot e stored al the Records Center. 1T you believe n record should be maintained permanently oulside
the office, it shoulkl be nppraised for possible transfer to the State Archives. In this case, leave blanl, and the Stale Archivist will review it

i
g

Apifroved (Ageney Recordd Manggement fiaison Officer) Typed Name of RMLO: Title: Date:
éé Lo ZZ ; AL ZLU?,% Victoria N. Wentworth Agency RMLO a6 _'oe
App:‘cﬁ:\ state Archivist) Date: Approved (Public Records Sfmi»\istvutor): ; Effective Date of Schedule:




CORDS RETENTION SCUEDULE
RC-50, Revised 5/1999
(Return ko Public Records Adnidnistrator)

STATE QF CONNECTICUT
Connecticut State Library

PUBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Uartford, CT 06106

Agency: Department of Environmental Protection Address: 79 1lm Streel, Hartlord, Conneclicut 06106

Standards, Toxics Program

‘ Division or Unit: Burcau of Air Management, Planning &

FOR OFFICE USE ONLY
Retention Schedule # & (=1 - "/_

This schedule is: original; @ revised.
If revised, enfer previous refention schedule
number bere: # 94-2-2

Page3 ol 4  pages

information received from sample analysis package
laboralory: e.g., paper copies of sampling
resulls and laboratory guality assurance
resulls (provided on compuler disk in 4,
above); used to conflirm dala provided on
dala disks. May include data analysis
performed by DEP in the characlerizing
ambienl concenlralions of selecled
subslances in air from sample dala.

ITEM APPROYED RETENTION PERIOD
NUMBER
(i.c. S1-065) RECORD SERIES' TITLE Records Center or ARCHIVAL DESIGNATION
Qlfice approved ofl-site Macility’ {to be (illed in bL[ State Archivisl)
6 DATA REPORT PACKAGES: May include 5 years aller DEP review of

~4

AIR TOXICS DATABASE: Compuler ; Permmanent
sollware program files thal compile lhe
praject dala, balh analylical and field (ie.,
combines ambienl sample analysis wilth
meleorological site, equipmenl and olher
recorded information). Colleclion of enlire air
meniloring sampling sel upen wilh Project
Reporls are based.

Record Series is a group of similar or related records arranged under a single filing system or kept {ogether as a unit because they relate to a particular

subjeet, result frem the same activily, or have n particular foru.

Records with a permanent refenlion period cannof bz stored at the Records Cenler
the office, it should be appraiscd lor pnssihlc transfer to the Stale Archives

. Il you believe a record should be maintained permancutly outside
. In this case, Teave blanl, and the Stafe Archivist will review it.

'W\rnvcd (Agene xr,cm an gcmmt Ligison Offtcer) Typed Name of RMLO: Tille:

Date:

Lasiersds - ; : / I
L f 1/ ifl’ Victoria N. Wentworth Agency RMLO 06 06 01

Dafe:

Ap vguﬂc ! ?.@mu AZ\WLSL

Apprgved (Public Rccsrda Adwiinigkrator): Effective Dale of Schedule:
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RECORDS RETENTION SCIIEDULL

IRRC-50, Revised 5/1999

(7tturn to Public Records Adwalnistrator)

STATE OF CONNECTICUT
‘Comnectiout State Cibrary

PUBLIC RECQRDS ADMINISTRATION
231 Capitol Ave., Hartlord, CT 06106

Agency: Department of Environmental Prolection

Address: 79 Elm Street, Harllord, Connecticut 06106

|

l)umun or Unit: Burcau ol Air Management, Phnnmg&

Standards, Toexic Program

FOR OFFICE USE ONLY
Retention Schedule # (9 fl’:__f-/

This schedule is: original; ® revised.
If revised, enter previous retention schedule
number here: #f 94-2-2

Paged of 4 papes

ITEM APPROVED RETENTION PERIOD
NUMBER
(i.c. S1-065) RECORD SERIES' TITLE

Records Center or
Office approved off-site facilily®

ARCHIVAL DESIGNATION
(to be {illed in by) State Archivist)

METHODS DEVELOPMENT RECORDS:
8. Documenlalion of the efforts laken to develop
1 Air Toxics Monitering, includes data and other
information generaled during the process of
validating monitoring methods and a
description of validated melhods chosen by
Ihe DEP based on EPA melhods lo collect air
samples. Descriplion of methods used
appended lo Final Project Report,

5 years aller DEP linal
report issued

Record Series is a group of similar or related records arranged under a single filing syslem or kept together as a unit because they relale to a particular
subject, result from (he same activity, or have a particu:ar form.

Records with a permanent retention period cannol be stored al the Records Cenler

. Il you believe a record should be maintained permanently outside

the office, it should be appraised lor possible transfer {o the State Archives. In this case, leave blanl, and the Stale Archivist will review it

/’\' 1). ved (Aqrn.c. j” fcou 3 Man.ag(mr Linison Officer) Typed Name of RMLO: Title: Dale:
f/&q}u 7 DQD Victoria N. Wenlworth Agency RMLO 06 fo6 1 0l
Date:
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Apprpved (Public RAcords Admwu; ator): | Lifective Date of Schedule:
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